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FOR P AND C 

E.O. 11652: N/A 

TAGS: N/A 

SUBJECT: EMBASSY LIBRARY 

REF: BERLIN 5674-C 

1 . RE PARA THREE, POST SHOULD SEE MOA IX B, SECTIONS 172 AND 173 
FOR GUIDANCE TO PREPARE NON-PERSONAL SERVICES CONTRACT AND MOA 
IX B, SECTIONS 192, 193 AND 194 ON UTILIZING PURCHASE ORDERS. 

PER SECTION 194, SUGGEST POST REQUEST EMBASSY ADMIN SECTION 
PREPARE BLANKET PURCHASE ORDER ASSUMING SERVICES OF EMBASSY 
PERSONNEL DEPENDENTS WOULD NOT EXCEED $10,000 IN ANY ONE FISCAL 
YEAR. POST WILL NOTE THAT UNDER PURCHASE ORDER PAYMENT SHOULD 
LIMITED OFFICIAL USE 
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BE MADE ON END-PRODUCT BASIS, I.E., X DOLLARS PER BOX OF BOOKS 
UNPACKED OR FOR EACH BOOK CATALOGUED, PREPARED AND SHELVED. 

W. ONCE PROSPECTIVE DEPENDENTS TO BE USED UNDER PURCHASE 
ORDER IDENTIFIED, POST SHOULD CABLE REQUEST TO IOS FOR NATIONAL 
AGENCY NAME CHECK. PER MOA VIII; SECTION 415, POST SHOULD PROVIDE: 
FULL NAME, BIRTH DATE AND PLACE, AND LEGAL RESIDENCE OR HOME 
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ADDRESS PLUS A GENERAL OUTLINE OF THE SERVICES TO BE PERFORMED. 

ALSO ADVISE DATE WISH TO BEGIN WORK SO AGENCY CAN EXPEDITE 
AS POSSIBLE. 

3. BELGRADE INFORMED. 

DECONTROL MAY 31. 1977. END 

VANCE 

LIMITED OFFICIAL USE 
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